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Requirements to Take a Distribution from the FRS Investment Plan

Here is a summary of the requirements that must be met before an Investment Plan participant can receive a distribution from his or her Investment Plan account:

1. The participant must be vested.  The participant must be vested in his/her Investment Plan benefits (in other words, he or she must have one year of total Investment Plan or Investment Plan and Pension Plan service).  If the participant has previous Pension Plan service and transferred a Present Value amount from the Pension Plan to the Investment Plan, the Present Value amount is not vested until the participant has completed a total of 6 years of Investment Plan and Pension Plan service.  However, the participant will be vested after one year of total service for all future employer contributions in his or her Investment Plan account.  Any Pension Plan or Investment Plan service counts toward both of these vesting requirements.

2. The participant must have terminated employment.  The participant must have been terminated from all FRS covered employment for at least one calendar month following the month of termination.  For example, the participant terminates employment March 17, 2003; the first date he or she will be legally eligible for a distribution is May 1, 2003.

3. The participant’s FRS employer must submit proof of termination.  The employer must submit proof of termination via the monthly payroll report.  The termination date should be submitted by the 5th working day of the month following the employee’s month of termination.  Using the above example, the termination date would be reported to the Division of Retirement by April 7, 2003.  Once the Division processes the payroll and forwards the data to the Investment Plan Administrator, CitiStreet, the member’s account is updated with the termination date around April 15, 2003.  Beginning May 1, 2003 the employee may call CitiStreet through the MyFRS Financial Guidance Line at 1-866-446-9377 and request a distribution over the phone, after giving the proper identification information.

Exception to the Above Process:  Termination Date Not Reported Timely

If the employer does not submit the termination date in a timely manner (i.e., with the monthly payroll report immediately following the month of termination), the distribution will be delayed until it is provided.  If an employee wants to take a distribution on his first date eligible (using the above example, May 1, 2003), the following must be done:

1. The participant must submit an Employment Termination Form (available under the forms tab at MyFRS.com) to the FRS Investment Plan Administrator, CitiStreet.  The purpose of this form is for the participant to certify his or her termination of employment.  Note:  This form is required only for participants who wish to receive their benefits as soon as legally possible, prior to the termination date being posted to their retirement record.  The completed form should be mailed to CitiStreet, Attention: FRS Investment Plan Administrator, P.O. Box 56290, Jacksonville, FL 32241-6290; FAX (904) 791-2140 (Attn: SOF Plan Administration)

2. The employer must provide alternative proof of termination.
a. If the employer is a local agency, it must submit a letter to the FRS Investment Plan Administrator, CitiStreet, certifying that the participant has terminated employment.  The letter should be on agency letterhead, include the date of termination, participant’s name and Social Security number, and be signed by the retirement coordinator or other authorized person.  It should be faxed to CitiStreet, attention Leola Thompson, at (904) 791‑2140.  

b. If the employer is a state agency:  If a termination date is not on file and a participant is requesting an immediate distribution, the Investment Plan Administrator, CitiStreet, will call the Bureau of State Payrolls, who will then contact the employee’s state agency and request verification of termination.  Once verification is received, the Bureau will forward this information to CitiStreet.  

After the above process is completed, the participant’s request for a distribution will be completed.

Participants who are Considered Retired After Distribution

Any participant in the FRS Investment Plan who takes a full or partial distribution of his or her Investment Plan account is considered retired.  A retired participant who later returns to employment with an FRS covered employer will be considered a reemployed retiree and not be eligible for disability benefits, Special Risk Class membership, or participation in the Deferred Retirement Option Program (DROP).

The participant will, however, be considered a new employee and be eligible for another FRS retirement plan choice (Investment Plan or Pension plan) within 5 months of their month of rehire.  
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